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COVID Health and Safety Policies – Effective January 1, 2022 

The following COVID-19 protocols are based on guidance from the CDC and will be in place to protect 
the health and safety of all employees. 

General hygiene rules 

Employees should take certain personal hygiene steps to help control the spread of COVID-19 at the 
workplace and minimize the chances of becoming sick and spreading germs to others.  ECG encourages 
employees to observe handwashing and other personal hygiene practices recommended by the CDC and 
state and local public health authorities. These include: 

• Wash your hands frequently and thoroughly throughout the workday with soap and water for at 
least 20 seconds.  

• Practice proper respiratory etiquette in the workplace and during work-related business activities.  

• Take steps to keep your personal workspace clean.  

Vaccination 

The CDC has found that COVID-19 vaccines are highly effective at preventing individuals from getting sick 
with COVID-19 and experiencing the most severe consequence of the disease. Consistent with CDC 
guidance to prevent the infection and spread of COVID-19, ECG encourages all employees who are eligible 
to receive a COVID-19 vaccine, and can safely do, so to get fully vaccinated against COVID-19.  While ECG 
encourages you to get vaccinated and take advantage of the incentives offered by this policy, this is a 
voluntary policy and the decision whether to get vaccinated is entirely yours.  

In general, according to the CDC, people are considered fully vaccinated against COVID-19: 

• 2 weeks after their second dose in a 2-dose series of an FDA-approved COVID-19 vaccine, such as 
the Pfizer-BioNTech or Moderna vaccines, or 

• 2 weeks after a single-dose FDA-approved vaccine, such as Johnson & Johnson’s Janssen vaccine 

If you chose to get vaccinated, you are responsible for scheduling and obtaining all recommended doses 
of an FDA-approved COVID-19 vaccine or a COVID-19 vaccine granted Emergency Use Authorization by 
the FDA.  You may schedule your vaccination during your regularly scheduled work hours or at any other 
time at your convenience.  If you choose to get vaccinated during work hours, you are directed to work 
with your supervisor to schedule necessary time off. If you get vaccinated during the work day, you may 
use your accrued PTO time to cover your time away from work.  

The following guidance is applicable based on an individual’s vaccination status. To be considered “fully 
vaccinated” employees must provide written proof of COVID-19 vaccination from the vaccine 
administrator or a CDC-issued vaccination card, including the vaccination place, date(s), and name to 
ECG’s HR Department.  When providing proof of vaccination, do not provide any medical or genetic 
information with your vaccine record. While providing proof of vaccination is voluntary, you must provide 
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proof of vaccination to be exempt from any COVID-19 prevention policies or protocols based on 
vaccination status. If you do not provide proof of vaccination status, ECG will treat you as if you are 
unvaccinated for purposes of any workplace policies or protocols based on vaccination status.  ECG will 
keep any vaccination information provided confidential. Any concerns regarding this policy should be 
directed to ECG’s HR Department. 

Masking 

ECG requires that you wear a face mask while in all common areas inside ECGs premises and when 
meeting with customers/vendors, wherever located, subject to the protocols and exceptions specified 
below for fully vaccinated individuals.  

Guidelines for employees that report to the Corporate Office  

• Guidelines for all ECG employees:  

o If you are sick, inform your manager and please stay home.  

o Continue to observe all applicable posted signage and restrictions throughout the 
building, including a self-assessment upon entering MEAG Power facilities, and wear 
masks and social distance outside of your cubicle or office. 

• Guidelines for fully vaccinated ECG employees:  

o If you are sick, inform your manager and please stay home.  

o Fully vaccinated employees should continue to take precautions such as wearing a 
mask and social distancing. Additional information about guidelines for fully 
vaccinated individuals can be found here:   https://www.cdc.gov/coronavirus/2019-
ncov/vaccines/fully-vaccinated.html. 

• Guidelines for ECG employees NOT fully vaccinated:  

o If you are sick, inform your manager and please stay home.  

o For employees who are NOT fully vaccinated, you will continue to follow CDC 
guidance: https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-
sick/prevention.html 

o Wear a mask in all common areas, except when in your personal office or cubicle.  

o Pay attention to social distancing.  

o If you have been in close contact with someone who has tested positive for COVID-
19, stay home and follow the guidance herein. If you begin to feel ill while in the 
office, please notify your manager and leave the office. 

Guidelines for employees that report to the Midtown Office  

• Guidelines for all ECG employees:  

o If you are sick, inform your supervisor and please stay home.  

o Majority of employees will continue teleworking until further notice 

o Midtown office building is open and ECG midtown offices are available for limited use by 
staff for essential meetings and work (per CDC social guidelines)  

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html
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o PPE equipment, e.g., masks and disinfectants/hand sanitizers made available for staff and 
guests  

o For employees returning to the office, follow the procedures provided herein. 

Guidelines for employees that report to the S. Georgia Office  

• Guidelines for all ECG employees:  

o If you are sick, inform your supervisor and please stay home.  

o Cairo office building is open but for use by staff for essential meetings and work  

o For employees returning to the office, follow the procedures provided herein. 

Guidelines for employee travel:  

• Essential Business Travel (Members, Business Meetings) & All Non-Essential Business Travel (i.e. 
Conferences, Workshops, Self-Training Meetings)  

o Wearing a mask over your nose and mouth is required for all employees, regardless of 
vaccination status, on planes, buses, trains, and other forms of public transportation 
traveling into, within, or out of the United States and while indoors at U.S. transportation 
hubs such as airports and stations. 

o Avoid crowds and stay at least 6 feet/2 meters (about 2 arm lengths) from anyone who is 
not traveling with you. 

o Wash your hands often or use hand sanitizer 

o Other: 

o Employee should be comfortable with travel and adhere to conference 
protocols.  

o Requests from member communities for in-person meetings and employee 
is comfortable with traveling.  

o ECG strongly encourages all employees to wear a mask while indoors and 
continue to practice social distancing during all work-related travel.  

• After you travel (Domestic & International) for non-vaccinated employees: 

o Get tested with a viral test 3-5 days after travel AND stay home and self-quarantine for a 
full 5 days after travel. 

o Even if you test negative, stay home and self-quarantine for the full 5 days. 

o If your test is positive, isolate yourself to protect others from getting infected. 

o If you don’t get tested, stay home and self-quarantine for 5 days after travel. 

o Self-monitor for COVID-19 symptoms; isolate and get tested if you develop symptoms. 

 

Monitoring COVID-19 symptoms and staying home when sick 

In general, any employees who are infected as determined via a positive test, unvaccinated employees 
who have had close contact with someone who tested positive for COVID-19, and all employees with 
COVID-19 symptoms should stay home from work until satisfaction of the criteria discussed below. 
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All employees, including fully vaccinated employees, should follow CDC-recommended procedures for 
monitoring COVID-19 symptoms. See https://www.cdc.gov/coronavirus/2019-ncov/index.html  for 
additional information.   

If you have or think you have symptoms or have tested positive for COVID-19 (even if you are 
asymptomatic), stay home and follow the isolation and return to work procedures set forth herein. 

Employees isolating or quarantining under this policy are permitted to work remotely if able to do so and 
such work is approved by the employee’s supervisor or use available paid sick leave. Please contact your 
supervisor to discuss and make appropriate working or leave arrangements. 

Employee self-reporting 

To help maintain a safe workplace, ECG asks: 

• All employees, who are not working remotely, including fully vaccinated employees, to report 
COVID-19 symptoms. 

• All employees, who are not working remotely, including fully vaccinated employees, to report 
suspected or known COVID-19 infection. 

• All employees, who are not working remotely, including fully vaccinated employees, to report 
possible exposure to someone with COVID-19. 

Please make this report to the HR Department. 

ECG will keep employee medical information confidential, other than recording requirements that may 
apply to confirmed, work-related cases of COVID-19, reporting requirements for work-related COVID-19 
hospitalizations or deaths, or other recordkeeping or reporting requirements under federal, state, or local 
law. 

ECG will not retaliate against employees for self-reporting under this policy. 

What to do if an employee tests positive: 

• An infected employee should be sent home or stay home until released by their medical 
provider or satisfaction of criteria below.   

• Ask the infected employee to identify all individuals who worked in close proximity (within six 
feet) for a prolonged period of time (more than a few minutes) with them in the previous 14 
days. 

• Determine the employees who worked closely with the infected employee. 

• Inform employees of their possible close contact (within 6 feet of an infected person for a 
cumulative total of 15 minutes or more over a 24-hour period) with someone with confirmed or 
suspected COVID in the workplace. 

o Do not identify or disclose the identity of the infected employee. 

• Direct employees to self-monitor for symptoms (i.e., fever, cough, shortness of breath)  

• Direct employees to follow the advice of their healthcare provider or public health department 
and follow guidance for quarantine provided by the CDC and herein. 

• Inform building management if in shared office building 

o Common area exposure 
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o Other tenants (MEAG, Midtown Office) 

Quarantine procedures for employees exposed to COVID-19 

• An employee should go home and quarantine if they have been in close contact (within 6 feet of 
someone for a cumulative total of 15 minutes or more over a 24-hour period) with someone who 
has COVID-19, unless they have been fully vaccinated and show no symptoms.  
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Accommodations 

If you require an accommodation regarding any COVID Health and Safety policy herein for reasons based 
on religion, disability, or other grounds protected by federal, state, or local laws, contact ECG’s HR 
Department. You may request the accommodation orally or in writing. You should include all relevant 
information, including: 

• A description of the accommodation requested. 

• The reason for the accommodation. 

ECG will engage in an interactive dialogue with you to determine the precise limitations of your ability to 
comply with this face mask policy and explore potential reasonable accommodations that could overcome 
those limitations. ECG encourages employees to suggest specific reasonable accommodations. However, 
ECG is not required to make the specific accommodation requested and may provide an alternative 
effective accommodation, to the extent any reasonable accommodation can be made without imposing 
an undue hardship on ECG. 

Retaliation prohibited 

ECG prohibits retaliation against employees for: 

• Raising workplace safety and health concerns, including concerns about ECG’s infection 
prevention and control practices. 

• Reporting COVID-19 symptoms, infection, or exposure. 

• Reporting violations of this policy. 

 

Government and public health guidelines and restrictions and business and industry best practices 
regarding COVID-19 and COVID-19 vaccines are changing rapidly as new information becomes available, 
further research is conducted, and additional vaccines are approved and distributed. ECG reserves the 
right to modify this policy at any time in its sole discretion to adapt to changing circumstances and 
business needs, consistent with its commitment to maintaining a safe and healthy workplace. 

If you have any workplace safety and health questions or concerns relating to COVID-19 or any questions 
about this policy, please contact Human Resources or speak with your supervisor. 
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For information on COVID-19, including updated data and other findings, please visit the CDC's website at  
www.cdc.gov/covid19 and the World Health Organization's website at 
www.who.int/emergencies/diseases/novel-coronavirus-2019. 

http://www.cdc.gov/covid19
file:///C:/Users/sbraddick/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/12LGWWA0/www.who.int/emergencies/diseases/novel-coronavirus-2019

